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I. Report format: The report requires a cover page, followed by the table of contents, Chinese and English abstracts and keywords, main paragraphs, references, and appendices.
(1) Chinese and English abstracts and keywords.
(2) Main paragraphs: These include the introduction, research objectives, literature review, methodology, results and discussion (including the conclusion, recommendations, and problems and difficulties encountered during research).
(3) Page numbering: Use Roman numerals (i.e., I, II, and III) at the bottom center of each page for the abstract and table of contents. Use Arabic numerals (1, 2, and 3) at the bottom center of each page from the main paragraphs to appendices.
(4) Tables and figures may be placed in text or after the references. Captions should be provided for all tables and figures.
(5) If project team members have already published other papers (the acknowledgement section must mention the project codes and institutions providing the grants), the papers may be presented as part of the final report or attached in the appendices. The publication journals, volumes, and dates of the papers should be provided. Any articles, patents, technical reports, or student dissertations relevant to the current projects should be listed in the reference section.
II. Typesetting
(1) Margins: A4 size with a length of 29.7 cm and a width of 21 cm.
(2) Format: Chinese characters should be typed using a computer, with no additional spacing between lines. English characters should be typed in single spaces.
(3) Font: The report may be written in either Chinese or English. Use Times New Roman for English and the kaiu.ttf font for Chinese. The font size should be 12 pt.
